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Scheme of Skill Test and Oral Test:-  

Shortlisted Candidates will be called for Skill test and Oral test. 

Test Subject Duration Marks 

Allotted 

Skill 

Tests 

1) English passage Dictation (120 words per minute) (this 

is mandatory for all Candidates) 

5 

Minutes 

80 

2) Tamil Passage Dictation (90 words per minute) (this is 

optional, those who have passed in Tamil Shorthand can 

write this) 

3 

Minutes 

10 

Oral 

Test 

    10 

Total 100 

The above dictated passages should be transcribed within the time allotted. Candidates will be 

selected based on the seniority of total marks obtained in the above tests. Marks will be deducted 

for Mistakes.  

Method of Evaluation of Transcribed Papers in the Skill Tests:-  

Deduction of 1 mark each for the following:- (Tamil & English Passage) 

 Every omission of a word 

 A wrong word for a right word 

 Past tense for present, Singular for Plural and vice versa 

Deduction of 1/2 mark each for the following:- (Tamil & English Passage) 

 For Spelling Mistakes 
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